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AL | OFFICE OF THE SE ‘
APPLICATION FOR RECORDS RETENTION SCHEDULE |, OFFICE OF THE SECRETARY OF STATE

o L _ RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No, 76—2M-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management DIV!SIOF‘I 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address C ' FOR RECORDS MANAGEMENT USE

Agpiication Date Georgia Dept of Agriculture . Application Number

7~30~72F | Prrant indusery o 73-276-A

Feed, Fertilizer & Grain Division

Application Number Date Raceived Date Completed
' 19 M. L. King, Jr. Dr., S. W. ' )
20 ) AZlantg@éi__a 30334 WL SIS w6 34 17
2. Person to Contact ) . Working Title ) Telephone Number
Cecil R, Spooner Clﬂif: Director _ 656-3637

3. Action Requested

3. [ Estaousn Retention Schedule; record wull continue to accumulate,

b. "' Dispose of present accumulation: no further accumulation anticipated.

¢, - ¥ Amend Application No. 13-276 Check One: ¥ Change; O Supercede; 17 Void
4, Dates of Series 5. Records Series Title (folfowed by title used in office; if different)
Earliest Latest
1969 | to date Lime Producers License Files
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Plant Industry is responsible for supervising and regulating various fields of the
plant industry in Georgia. It seeks to control and eradicate diseases and insects in
the plant lndustry

The Feed, Fertlllzer & Grain Division is respon5|ble for enforcement of the rules and
requlations as related to feed, fertilizer and grain within the Plant Industry.

7. Record Series Description - This file contains the following documents (mclude form numbers and titles, ifany): = - .
. . Attach samples of the file, - . - R

Docungnmfemﬁngto: the licensing of lime manufacturers as a regulatory device for the
lime industry.

Included are: Lime Producers _vl;icer_ise Ahplicﬁatidn_whiéh gfveé ‘the name and ,adc_h:ess_'of,,_tﬁﬁe
company requesting Yicense.

g

File is érranged: Alphabe-f.ically by Company name.

8. Monthly Reference Rate _ How often are records refarred to which are:

One to six months old _5_____ Seven 0 twelve months oid _7-’_‘3____ Thirteen to twenty-four months old _ :
twenty-five months andolder____ =~ 7 ) : s :

9. Annual Rate of Awumulat:on of Rerords : : :
Lettersize drawers —— . ;legalsizedrawers - ;Shelves___ . ;Other fspecify)

AR-50-71; Rev. 78 ’ {Qver)




YES | NO {10, Questionnaire  (Place an X" in the proper column) . - s ’
a. Is this the official copy of the series? , I -
X ___If not. where_is it? : o ' .
. b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.
X { ¢ Is this a vital record? :
X d. Does this series have historical or long term research value?
e. When one or two documents in the flle make it necessary to keep the entire file for a long period, could these
tad documents be scheduled separatelv?
X .1 f, lsthe information contained in this series ever published? 1f yes, attach copy,
T g 1s the information contained in this series ever analyzed and/or recorded in a summarized report?
X | If ves, attach copy.
h. Is there a duplication of this series in your office, or in another office or agency?
X 1f ves, where?
X | 1 1s this series fi N . ¢ it) larly microfilmed?
X i._Does the record series result in a computer printoiit? . -
11. Retention Reqguirements The following requires the series to be kept:
a. State Law Permanent .. , d. Audit period _ years.
b. Statute of limitation years. " e, Administrative need ’ years.
c. Federal law Yyears. f. Federal retention instructions years.

Attach copy or excerpt of laws or regulations. Explain administrative need. . . -

12. Aporeved Disposition Instructions This agency recommends that the file series be cut otf at the end of each:
' ' O Calendar Year; I Fiscal vear; & Otiegr __ Sce Below . . _then,

O Holdin the current filesarea _ . . __monthi{sl __________ year{s); then
O Transfer to iocal holding area, hold . year{s); then

[0 Transfer to State Records Center;hold ____ _ _vear(s); then

1 Destroy.

O Transfer to State Archives for permanent retention.

X Other {Specify)

FoIe— ‘When license is withdrawn, cancled, or company goes
out of busmess, wnthdraw from the active file and place in the inactive file. Cut
off the inactive files at the end ofeaes Fiscal Year, hold 1 year; then, destroy.

Maintaining the Files: As the permanent files are updated withdraw and destroy documents
which are cut of date, obsolete, no longer of value from each file folder.

These instructions apply to all prior and future accumulations of the series,
Agéncy Head/Designee _(Signature) Date Records Management Officer  (Signature) Date
LS b2 7 | Olp N J e |77
“State Records Comynittes {Signature) Date
Recommendations in para- ] ~ -
graph 12 are approved. State Auditor/Designee

{If disapproved, attach letter -2 o
of explanation.} Secretary%mesignee @ MLQ. / J-MJ\

Attorney General/Designee /WW

i AR=50—71; Rev.76 (RM:)‘ Side) . /
| %




- SFITE . . OFFICE OF BRCRITARY OF STATR .
X oF o= Application for DEPARTMEST OF ARCEIVES § BISTORY PAGE
) GEORGIA RECORDS DISPOSITION STANDARD . RECOATS WANAGEWIST DIVIG108

INsThy TIORS- Sae separate ingtructions for completion -fJf FOR RETNRLS MAWAGEMENT GIVISION USE

l Appilceticn Datr

March 28, 1973

2 Meency Appitcetion No.

front emd reverse of this faorm. Sign sriginal and two copies bate Recelwed Applilication No. Tmate Complerrsd

and foruvard to Pepartment of Archives and Niatory, dttention. APR 2 5 1973 7_3“27‘4 “AY I 1973

-110 Raecorda Mamzzewent Officar.
3 .lfi!l T, Bivtai r. Subdiviginn & Adwinietering “ffice Address .Perlrm to Cpecta-~t

Georgla Department of Agriculture - -

Plant Industry Division - Feed, Fertilizer & Eraln Ag Cecil Spooner 4;%2{5‘

19 Hunter Street, S.W. Unit T b”“-'“
Atlanta, Georgia 3033a: . : ivision Direator 656-3637

[7.RCTION REQUESTED "

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B .Earliest & Latest 9. Exact Series Title
Dates of Series :

71 to Date LME PROBUCERS LICENSE ¥FEgs s
10.

What is the function of the office in which this record series is created?

The Plant Industry Division is responsible for supervising and regulating the Plant
Industy in Georgia. It seeks to control and eradicate certain diseases and insects within
the Plant Industry. The Division promulgates and administers the rules and regulations
pertaining to laws passed by the General Assembly designed to regulate the fertilizer, feed,
seed, pesticide, grain, niirsery, apiary, and other plant industries doing bu51ne55w1th1n
Georgia.

.

1. This file contains the followlng documents {include form numbers a,nd tltles, 1f any ,
and file arrangement) :
Documents relating to annual reglstratlon of producers to manufacture, process and sell
agricultural liming materials in Georgia.

Included are: Copy of Form No. AG 14058065 (Lime Producers License) giving Producer's
name and address. .
Copy of application for license (no number)
Correspondence

Files are arranged by agranged alphabetically by Company
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: 12 - EGQUTPNERT SCCUPIFUL N of freverwe Tu. Fe. oF Berardy I Bo. of Trawers Cu. Pr. of Recordy
. ’ L ’ . APEUAL NATE OF ACCUNULATINN )
letter-uize Flie Drawers o 2 3 . N . 1/4
: ia Officeial} Tn Storage Aresis)
Legnl-slze Flle Dravern i E Fioor Space Otrupisad {liquzre Feetl
L
This Law* Preredingfali Prior
Yeur"n Tear' s Tear's Yeara'
o AVERAZE DAILY REFERENCES ) l l l l
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TR =&

QUESTIONNAIRE risce e» Tt the prever corumn] Tr R - 1 T ';8_,‘{5 “-. NO
13. Is this the Record Copy &f the series? ' ' - | k] f1]
14, Is there a duplication of fhié sefies in another office or ﬁgency? - - [1 Kl
15. Is the information contained in this series ever summarlzed or published?  '”[ ] k1

Attach copy of summary or publication. : ’
16. Does the seriés contain classified 1nformatlon requlrlng security handl1ng° | ]7 x]
17. Dces the series initiate, amend or terminate agency policies-and procedures? [ ] [x]
18. Could the fugétion be performed if the files were lost or destroyed? : - [x1 I]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
:26::Does thé-rECord series provide data as input to an EDP file? [ 1 [x]
21. Does the record series contain documentation produced as EDP printout? 1
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [X]
sition of these files? . =
23. ﬁill_?héfgwbe'a-neeq_forrthesé records 10, 15 years frb@rnow? If_yés,iwhat? - [) =]
24, REQUIBEHE*TQ. The folléwiqg réquireé_the %iles to be'képt | -3 jears:

a.[]STATE  b.[]STATUTE OF c.[]JAUDIT  d.[]FEDERAL e.K]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention vequirement)

Used as a reference for regulatory check for three years.

25. AGENCY RECOMMENDATIONS. This agency recomrends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[IFISCAL YEAR -[]OTHER _ ,then:

Hold in the current files area month{s)/ year(s)

x]
] Transfer to [ ] State Records Center [ ] Loecal Holdlng Area, hold year(s)
x] Destroy. = - -
] Transfer to State Archlves for permanent retentlon
} Destroy immediately after cut-off.
] Other: (Specify)

e ey ety peony oy

(Indicate briefly rationale for recommendations above/or write additional remarks):

Ee%g nt Offpeer LFignature) 3/280/%22 OTHER REQUIRED SIGNATURES DATE
6. Recomendatmns Agency Head/Designee - 7 * 4& ~ _
) in paragraph 25 Approved Disapproved / 3/28/73
are;: . Audiior/Designee : _ ) A L _
S [}ﬁpproved [ ] Disapproved " 0\__% o )
-|ISTATE RECORDS ecreg¥gty of State/Designee ’ : .
COMMITTEE | ved [ ] Disapproved W(-2¢/-73
Attor General/Designee :Z’%%?F K
Approved Disapprov | %3@2_2

e . — B Y e




